
  Pack 97 Square Reader Instructions 

Pack 97 is continuing to utilize Square Reader to increase popcorn sales. We do pay a small fee to 

Square for each swipe of the reader. Therefore it is our preference to take cash or check first and use 

the reader only as a last resort. 

The Square Reader will accept all major credit and debit cards. 

All popcorn Show & Sell products are predefined. Please use the predefined products as described 

below. DO NOT modify any of the settings for the products. 

 

1. Contact Sasha Timkovich at Timkovich@CubScoutPack97.org or Jim LaLonde at 

jimjlal@gmail.com. Please provide the email address that you use on your Smartphone. 

 

2. You will receive an email from SquareUp.com inviting you to join BSA Pack 97 as a Mobile Staff 

member. 

 

3. Download the Square Reader app from the Apple App Store or from Google Play.  
If you have upgraded to the Apple IOS 8.0+, be sure that you have the most recent upgrade to the 

Square Register app.  A mismatch in upgrades will prevent the card reader from swiping. 

4. Log in to the app. You will need to create a username/password pair. 

 

5. Plug in the Square Reader to the head phone jack on your Smartphone. Note that many 

Smartphone cases such as Otterbox prevent the Square Reader from being fully engaged. You 

may need to remove your case for the reader to work properly. 

 

6. The default screen of the Square Reader app is a numeric keypad. Swipe to the left to bring up 

the library of products or tap the item list icon at the bottom of the screen (it is the middle icon). 

All popcorn Show & Sell products are available in the list with all prices pre-set. 

 

7. Tap the popcorn item or items to be sold. You may select more than one item. Tap the top of 

the screen where the total is shown to see a complete list for the current sale. You can tap an 

item in the list to remove it. 

 

8. Swipe the purchaser’s credit or debit card. If the total cost is less than $20 no signature is 

required. If a signature is required, the app will prompt. Allow the purchaser to use their finger 

to sign for their purchase. 

 

9. The app will allow the purchaser to choose if they want to receive a receipt. 

 

10. All done and ready for your next sale! 
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